
WOODS LOKE PRIMARY  

 

 NURSERY  

WELCOME 
Thank you for your interest in Woods Loke.  We know that choosing your child’s Nursery is very important 

and hope that the following information will be interesting, informative and will help you to make that 
decision.  We have two Nurseries, one based in the Hub which children can attend from their 2nd      

birthday. Our second Nursery (based in the main building) is for children from the September before they 
turn 4 years old. 

 

We are very proud of our Early Years, which is a safe, friendly, educational and stimulating environment 
in which your child can begin their educational journey.  Our highly trained and passionate nursery team 

promote curiosity and discovery to help build a strong foundation for a lifetime of learning. 

 

We understand that leaving your child in the care of others can be a daunting and  worrying  time, as well 
as being exciting.  We want you to feel fully confident and happy when leaving your child with us.  This 
will be achieved by building strong relationships between staff, parents and children through mutual   

respect, trust and by working in partnership. 

After reading this booklet, if you have any  questions or concerns, please do not hesitate to call our 
school office on 01502 561234 or email office@woodsloke.org 

mailto:office@woodsloke.org


Nursery: 

Our aim is to make our sessions as flexible as possible 
for parents, so it fits in with the demands of your family 
and working life.   
 

Funded Hours: 
The term after your child turns 3, they are entitled to 15 
hours of funded education (five, 3 hour sessions). 
 

Some children are entitled to 30 hours of funded         
education (up to ten, 3 hour sessions).  Some 2 year old 
children are also entitled to funding, please follow this 
link, to see whether you are entitled to this funding.    
https://www.childcarechoices.gov.uk/ 
 

Session Times: 
You can choose whether to take your funded sessions as 
half days or whole days.  Session times are 8.45 – 
11.45am and 12.30 – 3.30pm.  You can pay for your child to 
stay over the lunchtime to allow them to do a full day in 
Nursery or to extend your morning/afternoon session. 
The cost of the lunchtime is £3.00 per day; your child can 
bring a packed lunch or order a school meal at an       
additional charge. 
 

Charged Sessions: 
If your child is not yet eligible for funded hours, You can 
pay for sessions at £12.00 per session. You can also pay 
for additional sessions over and above your funded 
hours, at £12.00. 
 
Payment Vouchers 
We accept Childcare vouchers and payment through the 
Government Tax Free Childcare Scheme. 
 

The sessions your child has in our Nursery are agreed at 
the start of a term.  The funding we claim on their behalf 
is then claimed for the term.  If you decide during that 
term that you want extra sessions, these would need to 
be paid for or you would need to wait until the start of the   
next term.  

Extended Day: 

We also offer a Breakfast Club and After School Club if 
you need to extend your child’s day further.  Our Extended 
Day Clubs are located in the Hub and are run by qualified 
school staff.  Children can attend this from the age of 3 
years. 
 
 
Breakfast Club: 
Breakfast Club is £3 per day, Children can arrive at 
Breakfast Club anytime from 7.45am.  They will have a 
choice of cereals, toast, waffles, crumpets, tea cakes, 
fruit and a drink.  They will then be able to play games, 
with toys, or take part in art activities until they are taken 
to the nursery at the start of their session. 
 
 
After school Club: 
3.30 – 5.45pm - £5.00 
 
Children will have a snack on arrival at this club, toast, 
cheese and crackers, breadsticks, fruit, tea cakes and 
drinks.  They can then play in the room and have  
opportunities to take part in outdoor play or games in the 
Sports Hall.   

https://www.childcarechoices.gov.uk/


Facilities: 

Play is vital for children to help them learn, grow, gain 
confidence and have fun.  They also learn important    
lifelong skills such as sharing, independence and the 
ability to become lifelong learners. Our Nursery          
environment has been designed with this in mind. 
 
Our Nursery is purpose built and attached to the main 
school building. We have a variety of areas within the 
nursery, designed to make the environment, comfortable, 
calm and welcoming: 
 
Investigation  Area  Book Corner  
Small World Play  Messy Play  
Writing Area   Home Corner 
Construction Area  Snack Area 
 
We are passionate about outside play and provide       
exciting opportunities for children to continue their 
learning outside of the classroom.  We have a mud    
kitchen, climbing area, construction area, nature area, 
sand pit, water play, small world and other outdoor toys. 
Children are given free flow access between indoor and 
outdoor play. 
 
Our toilets and washbasins are child height, making   
Independent toilet visits much easier.  Each child has 
their own peg and tray for keeping their coat, bag and 
other belongings. 
 
Safety and security is taken very seriously and external 
gates and doors are secured at all times.   
 
Please see the virtual tour of our Nursery, which is  
available on our website: 
 https://www.woodsloke.org/nursery 
 
 

Cookery 
Children get to take part in cookery activities and to bring 
home the tasty treats they have made. 
 
Snack 
Fruit, Vegetables and healthy snacks are provided for the 
children every day, they also have a choice of milk or 
water to drink.  The children then independently wash 
their plates and cups. 
 
Library: 
We regularly visit the school library for stories and for 
choosing books. 
 
Sports Hall: 
When children are approaching starting full time school, 
we go to the sports hall to play some games and take 
part in active play.   
 
Regular visits to the main school, helps prepare the    
children for when they start school .  
 
Storytime: 
At the end of each session, we have a story time where 
we share stories and sing songs. 



Hygge Accredited Setting: 

We are proud to say that after a lot of work we are     
officially a Hygge in Early Years accredited setting.     
Hygge is a Danish approach to life that focuses on having 
a happier and more simple life.  Using elements of 
warmth, cosiness and nature to make the most of every 
day of the year.  We have worked hard on making our 
learning environments, outdoor provision and daily 
rhythm in the classroom calmer, focused and more    
natural. 
 
A big part of Hygge is also looking at supporting the well-
being of the EYFS team and the children.  We have gained 
an understanding of how we can promote more self care 
and some activities we can try to connect with nature. 

In the Moment Planning 

In Nursery we follow ‘In The Moment Planning’ which 
allows child initiated learning through play.  We aim 
to extend children’s learning through teachable    
moments by capturing the interest of the child.  This 
means children are more engaged in meaningful  
educational experiences. 

 

Key Groups 

All children are given a key group with a consistent 
member of staff.  Children work in these groups most 
days, undertaking different activities, learning new 
skills or sharing stories, news and feelings.  This 
helps them to gain confidence and build strong     
relationships with their group and a particular adult. 

 

SEN 

Woods Loke Early Years department is fully inclusive 
and works with outside agencies to support children 
with additional needs.  We have a full time SENCO 
(Special Educational Needs Co-ordinator).  We work 
closely with parents  and other professionals to ease  
difficulties. and support pupils and their families. 



Staff 

Our staff care passionately and work tirelessly to provide 
an exciting environment for the children at Woods Loke 
Nursery.  They are a qualified and professional team who 
ensure all of the children receive the best possible care. 
 
The Nursery class is overseen by our Early Years  
Manager and run by our Nursery staff who are highly 
experienced  in early years . They are supported by 
teaching assistants.  There are always at least three 
members of staff in the Nursery at any time. 
 
At times we have students and other volunteers in the 
nursery who are training to work with children in the 
future or are gaining experience of working in a Nursery 
environment.  All adults in our school have had a DBS 
check carried out in our commitment to keep our children 
safe. 

Uniform: 

Our Nursery  children wear a school uniform which is 
slightly different to the rest of the school because it is 
specifically designed to be practical and comfortable. 
 
The uniform is: 
 
Pale Blue T-Shirt 
Navy Fleece /Jumper/Cardigan 
 
Navy Jogging Trousers/Leggings/Trousers.  Navy skirts/
dresses may be worn instead if  preferred. 
 
Footwear which is safe and suitable for climbing and 
playing in. Black/Navy 
 
We encourage all children to wear this uniform as it is 
suitable for all activities. Jogging trousers are easy to get 
up and down for toileting which encourages independ-
ence. 
 
Our Nursery uniform is available form Screens, in Rant 
Score, Lowestoft. 

Tapestry – Learning Journey’s 

We use an online children’s Learning Journey system 
called Tapestry. 
 
Tapestry will allow you to access and clearly see the  
development and progress that your child is making.  We 
upload text, images and videos of things your child has 
been doing at Nursery.  You will also be able to contribute 
to their Learning Journey by adding things that they have 
been doing at home, so staff can share and celebrate 
their achievements. 
 
Tapestry is very secure, access can only be made with a 
unique username, password and PIN. Accounts can be set 

up for one or both parents. 



Questions you may have: 

 
Does my child need to be toilet trained? 
We recommend that your child should be toilet trained before starting Nursery but we can support you with 
this if needed.  Changing facilities are available, you would need to provide nappies, wipes and bags. 
 
How can I prepare my child for Nursery/Pre-School? 
Be confident and positive about your child starting, talk to them about the exciting things they will get to do. 
Help them to learn to put on and take off their own coat and encourage them to get themselves dressed and 
undressed.  Please attend the visits that you are invited to prior to your child joining us, so they can meet the 
staff and visualise the Nursery. 
 
What will my child need to bring to Nursery? 
A bag with a complete set of spare clothes. Children will need to bring coats and wellington boots to Nursery 
each day, as we access outside play as much as possible. They will need a sun hat on hot days.  They will need 
a packed lunch and water bottle if staying all day. 
 
Can my child be given medication in school? 
Children can be given prescribed medications providing you complete a permission form. 
 
Will my child be safe? 
Yes.  Perimeter fences are locked during the school day and visitors can only gain access via the school office. 
The only people allowed to collect your child are those you give us details of. 
 
Does my child need to attend all of their sessions? 
We encourage children to attend all of their sessions unless unwell as this promotes good attendance and 
stands them in good stead for the future. If your child is unable to attend, parents are requested to inform the 
school office of the reason for absence.  Places can be revoked if children fail to attend on a number of       
occasions. 

Our vision is for a school where everyone aspires to be the best they can be 

A school where children can grow into happy, safe, confident individuals, inspired by a 

dynamic and innovative curriculum which celebrates diversity, creativity and curiosity 

A school with dedicated and committed staff who work together to inspire, encourage 

and support all who learn here 

 

A school where we work in partnership with our families, our Governors and our community 

to promote a life-long love of learning 



 

Legal Surname: …………..……………………………      Legal Forename ……………………………………….. 

Preferred Surname: ……………………………………   Preferred Forename: …………………………………... 

Address: ……………………………………………….   Middle Name: …………………………………………. 

………………………………………………………….      Date of Birth: ………………………………………….. 

Post Code: ……..……………………………………….     Gender (please circle):      Male  /  Female 

Does he/she have any siblings in school?       YES / NO   Does your child have any additional needs?   YES / NO  

Is he/she a ‘Looked After’ Child?                   YES / NO     Preferred Start date ……………………………………. 

 

Surname:…………………………………...…………..     Forename …………………………….    Title: ………... 

Relationship to child: …..……………………………...   Contact Numbers 

Address: ……………………………………………….   Home: ………….…………………………………….... 

………………………………………………………….      Mobile: …………………..…………………………….. 

Post Code: ……..……………………………………….      E-Mail: ………………………………….……………...

Parent’s Contact Details                                                

APPLICATION FORM FOR ADMISSION TO NURSERY 

 

Please complete ALL sections of this form and return to the School Office along with your child’s Birth Certificate. 

Please print in capital letters 

Pupils Details                                                

All pupils are entitled to 15 hours of funded nursery education from the term after they turn 3.  To see if you are  

eligible for 30 hours or funding for two year olds please visit www.childcarechoices.gov.uk  

We accept employer childcare vouchers and Government tax free childcare payments. 

Any additional hours and/or lunchtimes will be charged for. 

Please indicate which sessions you would like your child to attend. 

 Monday Tuesday Wednesday Thursday Friday 

Morning Session      

Lunchtime (Fee applies)      

Afternoon Session      

The above information is true to the best of my knowledge and belief.  I understand that if a place is offered on the 

basis of false information given by me, the place can be withdrawn  at any time by the Local Education Authority. 

 

Signed ……………………………………………………………     Date ………………………………………… 

Admission to Nursery Class does not guarantee a full-time place in the School. 

A separate application for a School place must be made. 




