Woods Loke Primary School

Cleaner

Job Description
Responsible to: The Headteacher
Key Objectives

The Hartismere Family of Schools is committed to creating a diverse workforce. We will consider
all qualified applicants for employment without regard to sex, race, religion, belief, sexual
orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil
partnership.

The postholder is responsible for:

e To undertake general cleaning duties to provide a clean, hygienic and safe
environment for teaching and other school activities.

Duties and responsibilities

Cleaning

e To carry out cleaning tasks set out in the school's cleaning schedule.

e To use all cleaning materials and equipment in a safe and proper manner and in
accordance with any instructions and specifications provided.

e To report the breakdown of any cleaning equipment or any perceived hazards in the
workplace to the Headteacher (or other nominated supervisor).

e To observe health and safety and security requirements.

e To complete any appropriate records or documentation required by the
Headteacher



¢ To maintain good working relationships with other school staff and to co-operate
with reasonable changes to daily work routines to assist the smooth operation of the
school.

e To ensure that work undertaken complies with stated requirements and undertake
appropriate training, as required.

e Promoting and safeguarding the welfare of children and young people in
accordance with the school’s safeguarding and child protection policy.

e Such other duties commensurate with the grade of the post as may be required by
the Headteacher (or other nominated supervisor)

e The postholder will be expected to work with limited supervision to an established
work pattern. Variations in work requirements or allocation will be determined by the
Headteacher/Cleaner.

e The postholder is expected to report and record any problems involving cleaning
materials equipment breakdown, health and safety matters or suchlike to the
Headteacher/Caretaker Resources Cleaning equipment, e.g. buffing machine and
chemicals will be used regularly to undertake duties.

e Training and appropriate personal protective equipment will be provided. Working
environment Daily use of cleaning equipment, chemicals and machinery.

¢ In addition to the cleaning tasks, some lifting is required.

¢ Routine cleaning may include the movement and handling of cleaning equipment,
machinery and school furniture.

e The cleaning duties will be undertaken indoors on school premises. On occasions,
this may involve cleaning vomit or excrement from toilet areas.

Core Elements

o Cooperating fully with the school’s arrangements for the Safeguarding of children and
promote the welfare of children and young people

e Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in
Education, Prevent) and our safeguarding and child protection policies

¢ Promote the safeguarding of all pupils in the school
¢ Following school policies and the staff code of conduct.

Additional Duties

e Please note that this is illustrative of the general nature and level of responsibility of the
role. It is not a comprehensive or exhaustive list of all tasks that the postholder may be



required to carry out. The postholder may be required to do any other duties, tasks or
responsibilities appropriate to the level of the role, as directed by the Headteacher.

e This job description may be amended at any time in consultation with the postholder.
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